COBET CYAEN POCCUNCKOW GEAEPALIUN

NOCTAHOBJIEHUE
ot 27 anpena 2006 r. N 156

OB YTBEPXAEHUM NPABW1 NOBEAEHUA PABOTHMKOB AMMNAPATA Cy10B

3acnywaB M obcyamB uMHPOpMALMIO 3aMecTUTeNs HayalbHMKa [NaBHOro ynpasieHun
OpraHM3aUMOHHO-NPaBoOBOro obecneveHns gaeatenbHocTM cypoe CyaebHoro pgenaptameHTa npu
BepxosHom Cype Poccuitickon ®Pepepaumm MuuypuHoit J1.B. o pabote no noarotoske "lMpasun
nosegeHma paboTHMKoB annapaTta cyaa" CoeT cyaelt Poccuiickon dPepepaumm OTMEYaeT, uTo
Ha3BaHHble NpaBuna paspaboTaHbl Ha ocHOBe HOpM PeaepanbHOro 3akoHa ot 27 utona 2004 r. N 79-63
"O TlocypmapcTBEHHOW rpakgaHcKol cnyxbe Poccuiickon depepaymn”, OHU  YTOUYHAIOT MU
KOHKPETU3UPYIOT STUYECKME HOPMbI NOBeAeHUA pabOTHUKOB annapaTa cyaa, obecneymBas ykpenieHume
aBTOpUTETa CyAebHON BnacTu.

YuutbiBan, uTo paboTa HaA NPOEKTOM NpasBuA NnoseaeHns paboTHUKOB annapaTa cyaa npoxoamna
nog, KoHTponem lMpesnamyma Coseta cyaelt Poccuiickolit Peaepaunn, OHM NOANENKAT YTBEPKAEHUIO
Cosetom cyaen Poccuiickoint ®egepaumm Ha ocHoBaHuMKM n. 2 4. 1 cT. 6.2 3akoHa "O cTaTtyce cyaei B
Poccuitckoit  Pepepaumn', B COOTBETCTBMM C KOTOpPbIM yTBEpKAatoTca [lpaBuna BHYTPeEHHEro
pacnopsagKa cyaos.

Ha ocHoBaHuMuM n3noxeHHoro CoseT cyaei Poccuinckoit Pegepalmm nocTtaHOBAAET:
1. YtBepauTb MpaBuna nosegeHns paboTHMKOB annapaTa cyaa.

2. Mpeanoxuntb NpeaceaaTenam cyaos A0BECTM HacToAlIMe npasBuaa A0 cBeAeHMA paboTHUKOB
annapaToB CyA0B M PEKOMEHA0BaTb PYKOBOACTBOBATbLCA MMM MPU UCMONHEHUU CBOUX AOMHOCTHbIX
oba3aHHOCTEN.

Mpeacepatens Coseta
10.1.CUAOPEHKO

YTBEpKAeHbI

noctaHosneHnem CoeTa cyaeh
Poccuitckoin ®epepaumm

oT 27 anpena 2006 r. N 156

NMPABUNA NOBEAEHNA PABOTHMUKOB AMMNAPATA CYOA
BeeaeHue

Kaxabln paboTHUK annapaTta cyda, ABAAACb HOCUMTENEM W UCNOJHUTENIEM TOCYyAapCTBEHHOM
rpaxgaHcko cay»kbbl Ha Ao/KHOCTAX B cyaebHol cucteme Poccuitckonnt depepalmu, A0MKEH
0CO3HaBaTb CBOK OTBETCTBEHHOCTb Mepef rocyAapcTsom, O6LLEeCTBOM, rpaskAaHamu M CTPEeMUTHLCA
onpasaaTh obllecTBEHHOEe A0Bepue; crnocobcTBOBaTb YKPEnAeHWo aBTopuTeTa CyaebHon BnacTy,
$bopMUpPOBaHUIO B 06LLLECTBEHHOM CO3HAHUM YBaXKUTENbHOTO OTHOLLEHUA K Cyay, CyAebHbIM pelleHnam;
cnocobcTBoBaTh YTBEPXKAEHMIO B 0bLWecTBe yBepeHHOCTM B ChpaBeA/IMBOCTM, BecnpucTpacTHOCTU U
He3aBMCMMOCTHM cyAa.

MNonoxeHna HacToALLMX I'Ipasvm YTOYHAKT U KOHKPETU3UNPYIOT 3TUYECKME HOPMblI noBeadeHUA
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paboTHMKOB annapaTa Cy4a, BbiTeKalowMe M3 3aKpenseHHbIX 3aKOHOM TpeboBaHWI K cay:ebHomy
MOBEAEHMIO TPaXAAaHCKMX CAYMKaWMX, WX CAefyeT paccMaTpuBaTb M MPUMEHATb Kak Cpeactso K
AOCTUXEHMIO BbllEHA3BaHHbIX Lesei.

MpaBuna ABAAKOTCA COCTAaBHOM YaCTblO YCNOBUM TPyAa FOCYAAPCTBEHHbIX CAYXAWMX C MOMEHTA
3aKNHOYEHMA UMW CNYKEDOHOTO KOHTPAKTa O MPOXOXKAEHUMN FOCY[APCTBEHHOM IPaXKAAaHCKOMN CyKObl.

1. O6A3aHHOCTb paboTHMKa annapaTta cyaa cobatoaatb HOPMb
npasa M NpaBuIa 3STUYECKOro NoBeaeHus

1.1. B cBoel cny:KebHOM AeATeNbHOCTU M BHE CAYXKObl Kaxabli paboTHUK annapaTta cyaa obssaH
cobnopate KoHctutyumio Poccuiickolt depepaumm, pykoBoacTBoBatbea PenepasnbHbiM 3akoHom "O
rocygapcTBEHHOM rpa)kOAaHCKoW cnyxbe Poccuiickon ®epgepaumn”, [pyrumm  HOPMaTUBHbLIMU
NPaBOBbIMW aKTaMW, OMpeaenatoWMMN NPaBOBOE MONOMKEHUe (CTaTyC) rparkaaHCKOro CAy»Kallero,
npaBuiamu MOBeAEHWA, YCTAaHOBNEHHbIMKU HacToAWwMMK [lpaBunamu, OB6LLENPUHATBIMU HOpMaMu
Mopanu.

PaboTHMK annapaTa cyga Ao/KeH cobatoaaTbh OrpaHUYeHUs, He HapyllaTb 3anpeTbl, BbINOAHATb
oba3atenbcTtBa M TpebOBaHUA K CAyXKebHOMYy MNOBEAEHMUIO, YyBakaTb M JIMYHO cobaoaaTb HOPMbI
3TUYECKOro NoBefeHUs, YCTaHOBAEHHble HacToAwmMu MpaBunamu. PaboTHMK annapaTta cyaa Ao/XKeH
MHPOPMMPOBATbL HEMOCPEACTBEHHOE PYKOBOACTBO O JIHOObLIX MOMbITKAX CKAOHEHMA €ro K HapylleHUto
HOPM 3TUYECKOro NoBegeHUA.

1.2. PaboTHMK annapaTa cyga He [O/MKeH [OoMNycKaTb TOro, 4Tobbl /IMYHbIE, CeMeliHble,
06LLECTBEHHbIE UM APYIVE OTHOWEHWA BIMAAM Ha ero ciy*kebHoe noBeaeHUe AN NPUHUMaEMbIE UM
peleHuns.

1.3. PaboTHUK annapaTta cyga He O0/1XKEH UCNO/1b30BaATb CI'Iy)KE‘6HO€ nonoxeHue gna nonyvyeHumA
NNYHOM BbIroAbl, B 4YaCTHbIX UHTEpPECaX APYrUX nunu,.

2. MpuopuTeT B cy*KebHOM AeATENbHOCTH

2.1. PaboTHMK annapaTta cyZa MNpu WUCMOJIHEHUW CBOUX CAYKebBHbIX 06f3aHHOCTElN [oNXKeH
MCXOAUTb M3 TOro, YTO 3awWwuTa npaB M cBobod 4YenoBeKa M rpaxgaHuMHa onpegenseT CMbICA U
cofeprKaHue aeatenbHoOCTM cyaebHon BnacTu.

2.2. PabOTHUK annapaTa cyAa, OCYLLECTBAAA CAYKebHYIO AeATeNbHOCTb, A0/IKEH B MONHON Mepe
peann3oBblBaTb CBOM MNpPaBa W BbIMOJNHATb BO3/IOXEHHbIE Ha Hero 06A3aHHOCTM, BbICOKO CTaBMTb
BEPHOCTb MPMHUMNAM NPaBOCYAMA U FPaXKAAHCKOMN CNYKObl.

2.3. PaboTHMK annapaTa CyAa AO/BKEH MOMHWTb, 4TO B Mpouecce ero Tpyaa o6bekTom
BO3AENCTBMA ABAAIOTCA YeNoBeK (ero MHTENNeKT, co3HaHuWe, cBoboaa, 340pOBbe, NOBEAEHNE U Ap.),
06L1eCTBO, COLMaNbHbIE MHCTUTYTbI M NPOLLECCHI.

2.4. PaboTHMK annapaTta cyaa B nt060ON cUTyauuu AOXKEH COXpPaHATb NMYHOE AOCTOMHCTBO,
OOPOXUTb CBOENM 4ecTblo, M3beraTb BCero, YTo MoOrno 6bl ymanuTb aBTopuTeT cyaebHoW Bnacty,
NPUYUHUTL ylLepb penyTaumu cyaa, NocTaBUTb MOL COMHEHWe ero 06beKTUBHOCTb U HE3aBUCMMOCTb
NpW BbINOJHEHUWN CNY*KeBHbIX 06A3aHHOCTEN.

PaboTHMK annapata cyaa 0bsA3aH He coBepLuaTb MOCTYMNKKU, MOPOYaLLMe ero YecTb, JOCTOMHCTBO U
ymansiowime aBTopuTeT cyaebHoMn BnacTu.

3. O6a3aHHOCTM pabOTHMKa annapaTa cysa Npy UCMONHEHUN
cny*KebHbIx 06a3aHHOCTEN
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3.1. PaboTHMK annapata cyAa [AO/BKEH MWCNOAHATb AO0/KHOCTHble 06A3aHHOCTU YecTHO W
[06pOCOBECTHO, B COOTBETCTBMM C [AO/BKHOCTHbIM PEerfiameHTOM, Ha BbICOKOM MpodeccroHaNbHOM
yposHe. CBoeBpeMeHHO U 3¢pPeKTMBHO pellaTb KOHKPETHble 33a[aun, CBA3aHHble C WMCMNOJHEHWEM
OO/IKHOCTHbIX byHKUMIA, npoAsnas CaMOCTOATE/IbHOCTb, BbICOKY!O OpraHM30BaHHOCTb,
TpeboBaTe/IbHOCTb U MPUHLMMAMANbHOCTD.

3.2. PaboTHMKA annapaTa cyda AO0/IKHbl OTAMYaTb NpPefaHHOCTb CBOEMY Aesly, OTBETCTBEHHOEe
OTHOLIEHKUE K paboTe, ANCLUNANHUPOBAHHOCTb, MCMOJHUTENBHOCTb M Tpyaontobue. Kaxabii paboTHUK
annapaTa cyaa goaxeH cobnogaTtb NpaBuaa BHYTPEHHEro pacnopsagKa cyga M Mcnonb3oBaTb paboyee
Bpemsa gnsA Npon3BoAMTENIbHOTO TPYAa.

Mpy UCNONHEHUU CNyKebHbIX 06s3aHHOCTEN pPabOTHMK annapata cyda [AO/KEH 3aHMMaTb
aKTUBHYIO IPAKAAHCKYHO MO3ULMIO, BbICOKO CTaBUTb C/Y»KeBHble MHTEPECHI, BHOCUTb NPeasioxKeHuUs Nno
COBEPLUEHCTBOBaHUIO NPOdECcCMOHaNbHOM CYKeBbHOW AeaTelbHOCTH.

3.3. PaboTHUMK annapata cyfa 06A3aH BO34ep’KMBATbCA OT AeNCTBUIA, NPEenATCTBYIOWMUX APYrum
paboTHMKam cyAa BbINOAHATb WX CAyXebHble 06A3aHHOCTU, AMBO bpaTb Ha cebs BbINOJHEHME
06a3aHHOCTEN, HE NPeAnUCaHHbIX eMY MO A0XKHOCTHU.

3.4. PaboTHMK annapaTa cy4a He BNpaBe NPeKpaLw,atb UCNOIHEHNE AOKHOCTHbIX 06A3aHHOCTEN B
nepuos yperyimpoBaHua cnyebHoro cnopa, a fO/KeH pa3peLlaTtb ero B COOTBETCTBUM C 3aKOHOM.

3.5. PaboTHKMK annapaTa cyAa AO/IKEH UCMONHATb NOPYYEHMA COOTBETCTBYIOLLMX PYKOBOAMTENEN,
JaHHble B npeaenax WX MNOJIHOMOYMM, cobatoaaTb YCTAaHOBAEHHbIM 3aKOHOM MNOPAAOK AEUCTBUI B
c/lyyae MosyYeHMs HenpaBOMEPHOrO MOPYYEeHWUsA, OTBETCTBEHHO M KOPPEKTHO MOAXOAWUTb K PelleHuto
BOMPOCa O NPaBOMEPHOCTU PeLleHnit pykoBoamTens.

4, TpeboBaHUA K paboTHMKY annapara cyaa NPy UCNOAHEHMUM
cnyxebHbIx 06A3aHHOCTEN

4.1. PaboTHMK annapaTa cyZda He OOJ/IKEH BAWATb UKW MbITaTbCA OKas3aTb BAMSAHME Ha Mpouecc
pacCMOTPEHUA Aen CyabamMMU, a TaKKe B npouecce csoei paboTbl NpeanpuHMMaTh AEACTBUA, KOTopble
MOryT 6bITb 6/1aronNPUATHBI 41A KaKon-1Mbo M3 CTOPOH, yYacTBYHOLWEN B NpoLecce, NN aaBOKaToB, 60
C03/aBaTb BreyaT/IeHMe 0 TOM, YTO 3TO BO3MOXHO.

4.2. Mpn BbINONHEHUM CBOMX 06s3aHHOCTEN PabOTHWMK annapaTa cyga He AOJ/IKEeH NpoABAATb
npeaybexaeHna U AUCKPUMMHALMM (CNOBECHO WMAW AeNCTBMAMM) NO OTHOWEHMIO K KOMy-AMbo Ha
OCHOBaHWW PaCcOBOW, PEIUIMO3HOM, HALMOHAAbHOW, NOAOBON AMBO MNOAUTUYECKON NPUHALIEKHOCTH,
COLMANbHOIO MPOMUCXOXKAEHUA, UMYLLECTBEHHOMO WM AOMKHOCTHOTO MOJIOMKEHMA, A3blKa O6LeHna u
ApYyrMx 06CTOATENbCTB MAM OKasblBaTb NPeAnoYTeHNE KaKUM-IMB0 06LLECTBEHHBIM UAN PEANTUO3HbIM
06beanMHeHUAM, NPOdECcCMOHaNbHBIM UK COLMANbHBIM FPYNNam, OpraHM3aumam 1 rpaxgaHam.

PaboTHMK annapaTa cyAa A0/IKeH NPOABAATb YBaXKEHNE K HPaBCTBEHHbIM 06bl4asm U TPAAMLMUAM
HapogoB Poccuiickoli deaepaumu, yuuTbiBaTb Ky/bTypHble W WHble OCOBEHHOCTU Pa3/IMYHbIX
3THUMYECKUX U COLMANbHbIX TPYNM, a TaKke KoHpeccuit, cnocobCTBOBaTb MeXKHaUMOHANbHOMY W
MeKKOH}ECCMOHaIbHOMY COTIacuio.

4.3. 06LIJ,ECTBEHHOE MHEHWE, BO3MOXHAA KPUTUKa AeATE/NIbHOCTU Cyada UIn pa6OTHMKa annaparta
cyAa IMMHO He O0XKHbl BIMATbL Ha NMPaBOMEPHOCTb U 060CHOBAHHOCTb ,D,eVICTBMIz pa6OTHMKa Cyda npu
NCNOJIHEHUN MM CBOUX 06A3aHHOCTEN.

PaboTHMK annapaTa cyZa [O/MKEH NOMHUTb, YTO KaXKAbIM Yenosek, obpallatowmiica B cya, umeet
NpaBoO Ha YBa*KUTENbHOE OTHOLIEHWE, NOMOLb M BHUMATE/IbHOE OOC/YKMBaHWE, a ero npobaembl He
MOTyT 6bITb 06peMeHUTEIbHbIMM.

B npouecce obuieHMA C rpakgaHamu, yyacTHMKamu cyaebHoro pasbupatenbcrsa, CyabamMU,



Konneramm W nepcoHasom paboTHUK anmapata cyZa [AO/BKeH CTPeMUTbCA  NpoM3BOAMTb
COOTBETCTBYlOWEE NpodeccnoHanbHoe BrevaTsieHMe. PaboOTHUKY annapaTta cyfda ciefyeT COXpPaHATb
NPMBET/INBOE BbIPaXKeHWe /Mua, NOAAEPXKMBATb POBHbIMA, CMNOKOWMHbLIM TOH ronoca, u3beratb
YpEe3MepPHOM XKECTUKYIALUN.

PaboTHWK annapaTa cyaa 0b6A3aH NpeacTaBUTLCA, Korga ero 06 3Tom cnpalumBatoT.

PaboTHMK annapaTa cyda He A0/XeH OTBevaTb Ha OCKOp6/eHWUA, 06BMHEHUA UAU KPUTUKY CO
CTOPOHbI TPaXKAaH, Y4aCTHUKOB cyaebHoro pasbupartenncTsa, KoAer U nepcoHana Cyga BCTPEYHbIMM
06BMHEHMAMM, OCKOPDBNEHNAMM, KPUTUKOM UAN UHBIMU MPOSABAEHUAMM arpeccun, YHUKAOLWMMM YecTb
M [LOCTOMHCTBO APYroro YenoBeKa.

PasrosapuBas c cyabeit, paboTHUKM annapaTa cyfa A0/IXKHbl NPOABNATb AO0/IKHOE YyBaXKeHue U
obpawaTtbca K cygbe B xoae cyaebHoro npouecca "Bawa yecTtb", B pasroBope € TPeTbMMU NMLEAMU B
OTHOLWeHun cyabn "Cyaba (panee HasBaTb GamuaMIio, MMS, OTYECTBO cCyabM)", B MHbIX Cay4asx
AonyckaeTca obpalyeHue K cyabe No MMeHN OTYeCTBy.

B pasroBope c rpakgaHamu, y4acTHMKaMu cygebHoro pasbuparenscrsa uamM paboTHUKaMK cyaa
cnefyeT UCno/ib30BaTb MMA M OTYECTBO, B AONYCTUMbIX C/Ty4asX - UMA COBCTBEHHOE.

PaboTHMK annapaTa cyAa He A0J/IKEeH rOBOPWUTbL M OT3bIBaTbCA O APYyrx paboTHMKax annapaTta uam
nocetTUTensix B yHWU3UTENbHOW ¢opme. PacnpocTpaHeHWe 3/10HAMEPEHHbIX CAYXOB WM ynoTpebneHue
pyraTeNbHbIX C10B CYUTAIOTCA HE4OMYCTUMbIMU.

4.5. BHewHuMit BMA paboTHMKA annapata cyga AO/KeH O6biTb OMpPATHbIM U MPOU3BOAUTL
npodeccnmoHanbHoe BrevaTneHve. PaboTHMK annapaTa cyga o06a3aH HocuUTb 6G3MAXK C YKasaHWeM
dbamuanm, UmeHu, OTYECTBa M Ha3blBaTb CBOE MMSA, KOraa ero 06 3TOM cnpalLmBalorT.

PaboTHMKM anmapaTa CyAa, WMEIOWME KNacCHble YWMHbI, OO0MKHbI  HOCUTL  CayXebHoe
06MyHAMpPOBaHMe, Apyrve paboTHMKKM annapaTa Cy4a - COOTBETCTBYIOLLYIO AE0BYIO OAEKAY.

4.6. PaboTHMK annapata cyga o06f3aH cobnogatb npaBuaa obWeHUs WM npefocTaBAeHUs
nHpopmauum no TenedoHy.

PaboTHUK annaparta cyga 06£3aH HauMHaTb LI,EI'IOBOﬁ Tened)OHHbIVI 3BOHOK CO C/10B NpUBETCTBUA U
COO6U.I,EHMF| CBOE€ro y4vypexageHwumsa, 3aHMMaemMom AONKHOCTU U CBOUX d)aMM!'IMVI, MMEHMN, OTHECTBA.

NHdopmaumn, npepocTaBnsemas paboOTHMKOM annapaTa cyda no TenepoHy, AoMmKHa 6biTb
MaKCMManbHO KpaTKoW M CxaToil. HemonycTMmMo A/MTENbHO 3aHMMaTh TenedOoHHYIO JINHMIO,
NpPOCMaTpMBas Nanku, KOHCY/bTUPYACb C KOAJeramuM Mau B noucke nHdopmaumm B KomnbioTepe. B
cnyyae HeobxoAMmMocCTM paboTHMKY annapata cyda ciaeayeT cAenaTb MOBTOPHbIA 3BOHOK nocne
NOArOTOBKM 3anpalinBaemon MHpopmaLlmu.

4.7. Kaxkaplit paboTHMK annapaTta cyZa OTBEYaeT 33 OpraHM3aLMio U COCTOsIHME CBOero paboyero
MecTa 1 4o/KeH cobntoaaTh YCTaHOBAEHHbIM NOPAAOK PaboTbl CO CNYKEBHbIMU AOKYMEHTaMM.

4.8. PaboTHMKM annapaTa Cyda AO0/KHbl Bepeyb rocyAapcTBeHHOE MMYLLECTBO, B TOM 4ucie
npegocTaBNeEHHOE WM A1A WCNOMIHEHWA [AO/BKHOCTHbIX o0bA3aHHOCTel, 6epexkHO OTHOCUTbCA K
CPpeAcTBam OPFTEXHUKM, 3KOHOMHO WCNO/b30BaTh PacXoAHble MaTepuanbl, He AOMNycKaTb BeaeHuA
MEXAYropoAHbIX U MECTHbIX TenedOHHbIX NePeroBopoB, He Bbi3BaHHbIX CYXKEBHON HeE06X0ANMMOCTbIO,
cobntoaaTh YCTaHOBAEHHbIM NOPAAOK XPaHEHUA U UCMOAb30BaHNA MaTepUabHbIX LLEHHOCTEN U APpYrnxX
MaTepuanbHbIX Pecypcos.

4.9. PaboTHUKam annapaTta Cyda 3anpewaeTca BbIHOCUTb U3 34aHNUA Cyada UMYLLLECTBO, JOKYMEHTbI,
npegmeTtbl UM MaTepuanbl, NpuUHagnexauume cyay, 6es COOTBETCTBYHOLLErO Ha TO pa3peleHnA.



4.10. Nepepg, yxoa0oM B OTMYCK WAM yObITUEM B KOMaHAMPOBKY PabOTHUK annapaTta cyZa 06s3aH:
OCTaBUTb B Hag/exawem Buae paboyee MecTo, CPeACTBa OPITEXHWKM W Apyrne maTepuanbHble
LEHHOCTU, Haxo4ALMeCs B ero PacnopaKeHuu; nepesatb HEUCMONHEHHbIE AOKYMEHTbI BbilecToALemMy
PYKOBOAUTENIO [ANA MNPUHATMA pPELIeHUs O MNOPYYEHUW WX [PYTOMY WCMOJHUTEN; B C/yyae
pacTopyeHusa c/yKebHOro KOHTPaKTa, KpPOMe TOro, BO3BPaTUTb B KagpoBylo CAy:KOy cnyxebHoe
yAocToBepeHue.

4.11. PaboTHMK annapaTta cy4a He Bnpase pasrialatb UM UCNOAb30BaTb B LE/AX, He CBA3AHHbIX C
WCNONIHEHNMEM  AO/KHOCTHbIX 00s3aHHOCTEN, CBeAeHWs KOHOUAEHUMANbHOro XapaKkTepa Wau
CNy)KebHylo UMHbOpPMaLMIO, CTaBLUYD €My W3BECTHOW B CBA3M C MCMOJSIHEHMEM [AOJIKHOCTHbIX
006M3aHHOCTEN, B TOM u4MCNe, CBEAEHMA, KacaloLMecs YaCTHOM KM3HM W 300pOBbA rPaxaaH wuau
3aTparMBapoLLMe MX YecTb U AOCTOMHCTBO, a TaKXKe He AO0/KEH MUCMNO/b30BaTb Takyl MHOpmauuio B
Lenax noayYyeHua AMYHOM BbIroapl.

KoHduaeHumanbHan MHbopmauma BKAOYaeT B ceba B Tom uncne uHPopmaumio o cygebHbix
Aenax, MHGOPMaLMIo, OTHOCALLYHOCA K AeATeNbHOCTU cyaen, paboTHMKOB annapaTa, UHbIX paboTHMKOB

cyaa.

B Heobxoaumbix cayyasax paboTHMK annapata cyda Ao/KeH 06paTuTbcd K cBoemy
HenocpeacTBEHHOMY  PYKOBOACTBY 3@  pa3bACHEHMEM, Kakaa  uHbopmauusa  AsiAeTcs
KOH}UAEHUMANbHOW MW KaKue maTepuasnbl cieayet 0603HaUNTb Kak KOHdMAeHUMa bHbIE.

KoHduaeHumanbHaa uHPopmaumMa, AOCTyMHad paboTHUKY cydaa B CBA3M C  WCMOJIHEHUEM
OOMKHOCTHbIX 06s3aHHOCTEN, A0MKHA NPEAOCTaABAATLCA TONbKO YNOAHOMOYEHHbIM Ha TO /IMLLAM.

PaboTHMKam annapaTta cyZa 3anpelaercs MHMUMMpoBaTb AnMBO nepegasaTb MHPoOpmaLMio OT
CTOPOH Mo Aeny, CBUAeTeNe UAN aABOKATOB CYAbAM, MPUCANKHbBIM 3acedaTeNsam Uan Apyrum MLam B
No/b3y OAHOM M3 CTOPOH NpoLiecca.

Kaxkabii paboTHMK annapata cyaa o06dA3aH coobwmutb KoHOMAEHUMANbHYIO WHPOPMaLMIO
HenocpeacTBEHHOMY PYKOBOACTBY B C/ly4ae, C/IM OH CYMTAET, UTO AaHHaA nHdopmauma asaseTcs ambo
MOXKET ABNATLCA LOKA3aTe/IbCTBOM HapyLUEHMS 3aKOHA UM NPOdECCMOHaIbHOM 3TUKM.

4.12. PaboTHMK annapata cyfa AO/KEeH Ccobna4aTbh YCTaHOB/IEHHble MpaBuaa Nyb6AMYHbIX
BbICTYM/IEHUIA U NPEeAOoCTaBAEHUA CAyXKebHOoM nHbopmauuu.

NHdopmaumn, npegoctaBasemas rparkaaHam, y4acTHMKam cygebHoro pasbupaTenbcTea, Cyabam,
paboTHMKaM annapaTta cyga, NepcoHany, AO/KHA COOTBETCTBOBATb TPeHOBAHMAM AOCTAaTOYHOCTU (He
OO/MKHA ObITb M3AULIHE KPaTKOW, HO W He Wu3bbITOYHOM) KM AocToBepHocTM (He TpeboBaTb
nepenpoBepKu).

PaboTHMK cyaa He Bnpase: AenaTb Nyb6AMYHble 3aABAEHMA NO CyLLecTBY A/, HaXo4ALLMXCA B
NPoOM3BOACTBE CyAa, KOMMEHTMPOBaTb cyaebHble pelleHWsa, NogBepraTb COMHEHUIO cyaebHble
peleHns; KPUTUKOBATb NpodeccMoHasbHble AeWCTBUA cyael U paboTHWKOB anmnapaTa cyfa, a Takke
[ONyCKaTb My6/MYHbIE BbICKA3biBaHUA, CYKAEHUA W OLEHKW, B TOM uucine B CPeACTBaXx MacCOBOM
MHPOPMaLMK, B OTHOLIEHUN AEATE/IbHOCTU TOCYLAPCTBEHHbLIX OPraHOB, UX PYKOBOAWUTENEN, BK/IOYAS
cyA, B KOTOPOM pPabOTHUK CyAa 3ameLlaeT AO/IKHOCTb FPaXKAAaHCKON CyXKbbl. JJaHHOe orpaHuyeHue He
pacnpocTpaHaeTca Ha nybnauuyHble 3asBNeHWs, CAeNaHHble B MOPSAAKE WCMONHEHUA CayXKebHbIX
obA3aHHOCTeN B cyae.

Bce 3anpocbl 06 MHbOpMauMM, MOCTynalolWme OT CPeAcTB MacCcoBon MHOOPMALUU, AOKHbI
OTCblNaTbCA PabOTHMKOM annapara cy4a yno/JHOMOYEHHbIM Ha TO IULAM.

4.13. PaboTHMK annapaTa cyAa AO/KEeH MOAAEpP)KMBaTb CBOK KBaAMdUKaUMIO Ha YpPOBHeE,
HeobXoAMMOM /1A HaA/IeXKalero WCMNOSHEHUA AO/KHOCTHbIX 00A3aHHOCTEN, COBEpPLUEHCTBOBATb
npo¢deccMoHabHOe MacTePCTBO U CTPEMMUTLCA K CNYKeBHOMY pocTy.



4.14. BTOpKEeHWe B JINYHYIO KM3Hb PAbOTHMKOB annapaTa CyAa CYUTAETCA HeaomnyCTUMBbIM,
0COB6EHHO, ecnn 3TO HOCUT OCKOPOMUTENbHbIM XapaKTep M MPUMBOAUT K MNyBANMYHBIM OCKOpPOAEHUAM.
0O653aHHOCTb Kaxaoro paboTHMKa annapaTa He NOOLLPATL TAKOTO NOBEAEHWUA U TAaKMX Pa3roBOPOB.

4.15. PaboTHMK cyfa 06s3aH cobatogatb NpaBuaa noxkapHou 6esonacHocTu, TpeboBaHMA TEXHUKK
6€30MacHOCTM M CaHUTAPHO-TUTMEHMYECKUX HOPM, eMy 3anpeliaeTca MNPWUHOCUMTb B 34aHME Ccyaa
B3pblBYaTble, OTPABAAIOWME W MOXKAPOOMACHbIE BELLeCTBA, MNOJIb30BATbCA  HeCTaHAAPTHbLIMM
aneKkTponpubopamm 1 HarpesaTeNAMM.

PaboTHMKam annaparta cyaa 3anpewaeTca KypuTtb B mecCtax, cneunaabHO He O60py,CI,OBaHHbIX n He
OTBEAEHHbIX ANA KypeHuA, HaxogutbCA B NomeweHnn Ccyaa B COCTOAHUMKM  a/ZIKOTO/1bHOTO,
HAPKOTUYECKOTIO NI TOKCUMYECKOTO ONbAHEHWUA.

5. YperynupoBaHue KOHGMKTa MHTEPECOB

PaboTHMK annapata cyga Ao/KeH usberatb KOHPAMKTA UHTEPECOB NPU UCNONAHEHUU CAYKEBHbIX
06A3aHHOCTEN, He [A0MNyCcKaTb KOHQMKTHbIX CUTyauMi, CMOCODOHbIX MOCTaBUTb MNOA COMHEHUe
BO3MOXHOCTb JAaHHOro paboTHWKa annapata MCMOJIHATL CBOM 06A3aHHOCTM 6HecnpucTpactHO U
Haz/exKalmm obpas3om, HaHeCTH yLLepb ero penyTaumm UAK aBTOpUTETY cyaa.

PaboTHMK annapaTa cyaa ob6A3aH CaMOCTOATE/IbHO OLEHMBATb YCAOBUA U AEUCTBUA, KOTOpble
NOTEHUMANbHO MOTYT NOBANATL HA OBGBEKTUBHOCTL €r0 CYXKEBHOM AeATeNbHOCTU.

Echn paboTHUK cyga 3HAaeT O BO3MOXKHOCTM KOHPAMKTA WMHTEpecoB, OH 06f3aH MPUAOKUTb
OOMKHbIE YCUAUA ONA OCO3HAHMA CYLLECTBYHOLWEro KOHQ/MKTA WMHTEPECOB M He3ameanuTe/IbHO
NpouHpOopPMNPOBaTb 06 3ITOM HENOCPEACTBEHHOE PYKOBOACTBO.

6. 3anpeTbl M OrpaHUYEHUA, CBA3AHHbIE C UCMOTHEHUEM
o6s3aHHOCTel paboTHMKa annapaTa cyaa

6.1. PaboTHUK annapaTa cyaa obsas3aH cobnogaTb 3anpeTbl M OrpaHUYEHUs, CBA3aHHbIE C
NCNosIHeHNeM ero 06A3aHHOCTEN, NPEAYCMOTPEHHbIX AENCTBYIOWMM 3aKOHOL4ATE/IbCTBOM.

6.2. PabOTHMKY annapaTa CyAa 3anpeLllaeTcs CKAOHATb K AapeHuto, NosyyaTb MAM COrNalaTheA
Mo/y4aTb B CBA3M C MCMOJHEHMEM AO/KHOCTHbIX 06A3aHHOCTEN BO3HArPaMKAeHUA OT GUSUYECKUX U
lopUaNYecKUX nL, (NoJapKKW, AEHEXKHOe BO3HarpaskAeHue, cCydbl, YCayru, onnaTy pasBaevYeHWui,
OTAbIXa, TPAHCMOPTHbIX PAaCXOA0B U MHble BO3HarpaXAeHusa), Koraa BO3MOXHO CAenaTb BbiBO4 O TOM,
YTO AapuTesib NPAMO MW KOCBEHHO 3aMHTEPECOBaH MOJIyYMUTb BbIrody NOCPeACTBOM BO3HarpaskaeHua
paboTHMKa cyaa, OKa3aTb BAMAHME Ha HEro B BbINOJIHEHUM UM CAY3KebHbIX 06a3aHHOCTEN.

6.3. PaboTHUK afnnapaTta Cyda HeE MMeEET MNpaBa 6bITb nosepeHHbIM UK NpeacTasuTenem nNo genam
TpeTbnx nuny, B cyae, B KOTOPOM OH 3aMellaeT A0/1KHOCTb Fpa)K,EI,aHCKOl\;I CﬂY)K6bI. PaboTHMK annapaTa
Cyda He WMeeT npaBa [AaBaTb WpPUAUYECKME KOHCYy/NbTauun, OAHAKO OH 0ba3aH oTBeyaTb Ha
od)mu,maanble 3anpocCbl OTHOCUTEZIbHO Cy,El,e6HbIX npoueanyp B npegenax Ao0NKHOCTHbIX obAsaHHOCTEN.

6.4. PaboTHMKam annapaTta cy4a 3anpeLiaeTca OCO3HaHHO NPOABUraTb MW PEKOMEHAO0BATbL A/1A
HamMa Ha paboTy Nt0ObIX 6AN3KMUX YTIEHOB CEMbM.

6.5. PaboTHMK annapaTta cyga Ao/iKeH wu3beratb NOObIX JIMYHBIX CBA3EW, KOTOpble MOryT
NPUYUHUTB ylLepb penyTaLmm, 3aTPOHYTb €ro YecTb U JOCTOMHCTBO.

7. O6bwme TpeboBaHMA, NpeabaBasemble K paboTHUKY annapaTa
CyAa BO BHeCNY»KebHol aeaTeIbHOCTH

7.1. PaboTHMK annapaTta cyda Bnpase 3aHMMaTbCA N06bIM BUAOM AEATENbHOCTU, BbIMOAHATH
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WHYIO onnaymBaemyto paboTy, ecnm aTo He nosseyeT 33 coboit KOHGAMKTA MHTEpPEecoB, He HapylaeT
npodeccMoHanbHOM 3TUKM W He NpoTMBOpedYnT TpebosaHuam PepepanbHoro 3akoHa "O
rocyfapcTBEHHOW rpaxaaHcKol cayxkbe", HactoAawmx Mpasuma.

Mpn aTom BHecnyxebHaa peAaTenbHoOCcTb pPaboTHMKA anmapaTta CyAa, BbINOJHEHWE WM MHOWM
onnauneaemMon paboTbl, a TaKKe ero NoBeAeHUe He AOJIKHbI Bbl3blBaTb COMHEHWUI B NOPALOYHOCTM U
YyeCcTHOCTM paboTHMKa annapaTta cy4a, HeraTMBHO CKasblBaTbCA HA paboTe nam penyTtaumm cyaa.

7.2. BHecny:kebHana [eAaTenbHOCTb, BbIMNOJIHEHME MHOM oOnjiaYMBaemMoi paboTbl paspeluaerca
TONbKO MPU YC/IOBUAX:

- C06}'HO,£I,EHMF| YCTaHOB/NIEHHbIX 3aKOHOM OrpaHM‘-IeHVIﬁ M 3anpeTos;
-yBeaomneHnAa npeacrasutenian HaHMMaTeNlIA O BbINO/IHEHUN WHOM onaaynBaemonm pa60TbI,‘

- Koraa paboTHMK annapara cyga cnocobeH 3aHMMATbCA BHEC/TYXKEeOHOM AeATeNIbHOCTbIO UAU MHOM
onJslaynBaemoit paboTton B Yacbl, cBOO6OAHbIE OT OCHOBHOM PaboTbl, TO €CTb OHA HE OCYLLECTBAAETCA BO
BPEMSA UCNOJIHEHUS UM CNYXKebHbIX 06A3aHHOCTEN;

- BHeCI'Iy)Ke6HaH AeATeNbHOCTb NN MHaA ONJia4ynBaeman pa60Ta Heé OTHOCUTCA K OpraHun3sauum,
KOTOpaA perynapHo ABNAETCA CTOpOHOVI B pa36MpaTeanTBe nmbo nmeet AenoBble OTHOWEHNA C Cyaom,
B KOTOPOM CNyXuUT pa6OTHMK annaparta, 1 eC/in OHa He Tp66y6T oT paﬁoTHMKa annaparta UMeTb YaCTHble
KOHTAKTbl C a4BOKaTaMM, PerynapHO NPakKTUKyLOWmMMn B 4aHHOM CyAE;

- BHeC/y)ebHana [OeATenbHOCTb WM MHasa onsadmMBaemasn pabota He TpebyeT oT paboTHUKa
annapaTta pPackpbiTMa MO0 He BbIHYXKAAET €ro K PacKpbiTUIO KoHbMAeHUManbHON WHPpopmauuu,
NoJlydeHHOM UM NPU BbINOAHEHUM CYKeDOHbIX 06A3aHHOCTEN.

7.3. Ecan cywectByeT KOHPAUKT MHTEPECOB UM AaxKe BO3MOMKHOCTb BOSHMKHOBEHMA KOH/INKTA
NHTepecoB, pabOTHMK annapaTa cyAa AO/KEH yBEAOMWUTb NPeACTaBUTENA HAaHMMATENA A0 TOro, Kak
[acCT cornacue Ha BHeCNy»KebHyo AeATeNIbHOCTb UM UHYIO OMNJlavyMBaemyto pabory.

8. OTBeTCTBEHHOCTL paboTHMKa annapaTa cyaa
B CBA3M CO CNYKeBHOW 1 BHECNYKe6HOWN AeaTeNlbHOCTbI0
3a HapyLweHus TpeboBaHMI 3aKOHOB W AaHHbIX [paBuA

HepobpocoBecTHoe MCNonHeHMe paboTHMKOM annapaTta cyga obasaHHOCTel WAM NpeBblleHne
npegoCcTaBAEHHbIX MPaB B 3aBUCMMOCTM OT TAMKECTU NPaBOHAPYLIEHMSA, @ TaKKe HapyweHue TpeboBaHui
HacToAwmMx [paBun MoryT 6biTb  KBaAMOUUMPOBAHbI  KaK  AUCUMMAMHAPHbLIA  NPOCTYMNOK,
aAAMWUHUCTPATMBHOE MpaBoOHapyLleHne uan npectynieHune. OTBETCTBEHHOCTb HACTynaeT B npeaenax u
nopsAKe, yCTaHOBAEHHbIX AeACTBYOWMM 3aKOHO4aTEIbCTBOM.
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